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IS Guideline 

How to log in to SharePoint 

Step 1. Open your Internet Browser (Edge, Chrome, Safari, etc) or CLICK HERE and go to Step 3 
Step 2. In the address bar, vicses.sharepoint.com/sites/intranet and hit Enter 

 

▪ You should see a Microsoft Sign in. If you see something else, look at the other options on the Right. 

 

Step 3. Type in your SES email address and Click Next 

▪ Volunteers : ses#####@members.ses.vic.gov.au 

▪ Staff :  ses#####@vicses.ses.vic.gov.au 

▪ You will be redirected to the VICSES Login Page 

 

Step 4. Type in your password. Click Sign in. Welcome! 

▪ This is the SES Home page. 

▪ Scroll down and Click on the Orange Button 

▪ Go back to Step 3. 

 

See our other Guidelines: HERE 

▪ This is the Training Portal. 

▪ This doesn’t have a way to return to the HUB 

▪ Go back to Step 1. 

 
▪ If you see this, contact the Service Desk 

▪ Email: isservice@ses.vic.gov.au 

▪ Phone: 1300 737 101 
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